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1. OENERAL _ ‘
This regulstion contains basic informetion about the rights and privi-

and prescribes : and procedures for sdministering the
jrogram vithin the Agency. The nev law, vhich became affective
1 Jamuary 1955, affects staff esployees and steff agents.
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a. The Director of Personnel has genersl responsibility for ensuring
‘that staff employees and staff agents are advised of their righta
wder the Act, following their esperation from the Agency, end
~ that they receive a of Standard Foarm 8: Botice to Separated
Federal Buployees {2F-8).

b. The Comptroller is responsible for executing Forms ES-931: Request
for Vege and Separation Infarwation, and ES-93: Request for Infor-
mtion or Reconsideration of Federal Findings, received from an
enployment security agency in the District of Columbis, a State or
werritory, (bereafter referred to as State sgency).

e« The Central Cover Branch, Office of Deputy Director(Plang’) will review
each 5F-8 initisted for 2 stal? sgent who is wepsruted from the
Agency, and vill adviss the office concerned with regard to any
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special detriefing necessary concerning application for unemploy-

neat benefits. mmcmmmwm“gum ived
Fora ES-931: Request Tor Wage Sepsration Informetion, rece :
Mmmy@maﬁwmw“am@_m

e Office of Security will provide advice snd guidance on security
mmnﬁmmmawmaw

Porms ES-931 for staff employess. wwhymm”
wsm&wwumwwmwmnamaw

40 the application for wesployment compensstion bemefits. The

Office of Security mey modify date on the SF-8, es exscuted by the
Office of Persconel, if necessary for security resscns.

ELIGIRILITY

Each Stete wnesployment compensation lsw sets forth the conditions
m~mumﬂhmmnwmmhwmmm-
cient base-pariod esployment. .

s claimsnt to be eble to work and to be svailable fiorr work. Each
State disqualifies & worker if he quits his Job veluntarily without

_ gool cause, was discherged for misconduct comnected vith his work,

or refuses suitedble work without good cause. The form of disqueli-

ficstion depends on the provisions of the applicable Btate law.

Some Btete lavs require only s postponemsnt of benefit peyments;

others require & reduction in the maximum potentiel amount paysble
in benefit year; and still other States require & casbination of

the and reduction of bemefits. The reduction of

beuefits sometimes smounts to & complete cancellstion of benefiis
éuring a benefit year.

40 individusl is imeligible for bemsfits wstil the lspse of any
period covered by a lump-sun lesve payment.

BEREFITS

Awmcng the States, maximam weekly beneflis vary renging from $20
nSﬁwm&umm mtoaﬁm’inswtw»
mwmwmuwmwmwb ,

Benafit rights of an employee separated frow a headguarters duty
station, will be determined by the District of Colusbia employment
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umity agency, except that the employee’s m of residence
will heve jurisdiction if either of the following circumstences
dbteins: ‘ ' :

(1) The emplayee resigns vhile oversess.

(2) The esployee performs service in private infustry covered
under the State law, following termination of Agency employ-
mant and prior to _amumtiun for benefits. o

25X1A c. The benefit rights . employee seperated from a permspent duty

the Btate in which his last officlal permanent duty statioco wes
locsted, .
' 5, PROCEDURES
&. INPORMATION ON BENEFVITES
A staff separated from the Agency will be advised by the

Office of Persconel of those baaic requirements of eligibility
. for unesployment compensation benefits vhich are defiped in the
Act and vhich exply in ell States. HNo attempt will be made by
the 0ffice of Perscmmel, however, to meke a specific determina~
ticn of an individual's eligibility for benefits or the amount of
bis benefits, since these factors vary smong State laws and sre
sfjulicated by the Btate egency concerned. In sppropriate cases,
the Office of Perscnnel will prepere lstters to staff employees
X1A vho are termineted cutside the Washington area relstive to their
mmmw,mmm,wmmmm»
appiteation for benefits. Oeneral inmformetion on benefils and
applicetion procedures will be provided staff agents by the operst-
imp office concerned. BSuch genersl information is contained in

b. PROCESSING OF STANDARD FORM 8
{1) Bepsrstions st Headquerters

() Subject to the exceptions contained in paragreph 5u(4)
below, the Office of Persounel will present a copy of
87-8 %o ench staff esployee being separated at head-
quarters during the exit interview procedure, and will
sdvise the employee concerning its use in applying for
densfita. If the employee hes never applied for a
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social security maber, he will be instructed as o
the procedure for cbtaining one, in s manmer consistent
with security requirements. The esployee will ,
tha form to the Office of Security for reviev et lhe
time of his security debriefing.

{b) The Office of Persomnel will initiste an SF-8 for each
Mmthmmtﬁat‘w@m,mm
1% to the office comcmrned. The office concerned will
coorfinate the SF-8 with the Central Cover Branch, ID/P, .
mwmmnwmmm.aﬁﬁnMn.
EX1A ‘him soncerning any securlty reguirements thet must be
cbeerved in applying for benefits and a sceial security
' mubeyr, if needed.

socin @ sereattor I = e

{a} %&m from & permanent duty station
: or in sbsentis from a permanent «
Wwimtﬁllmiwm&«&ﬂm%

Office of Persommel through the mall as soon as the effec-
tive date of his separation is estsblished. Subject to
the exceptions contained in paragraph 5b(k)} below, the '
office of Persommel will forvard the 5F-8 to the employee's
last lmoun address in the United States after sppropriate
comdization with the Office of Becurity, s»d will advise

2EX1A demmmmmm
wmm&mwmmmmm,amx
seaity mmber, if needed.

from & pormenent duty stabtion
or in absentia from a permsnent
hesfquerters sssigmment will receive an SF-8 by msil.
The Office of Perscnnel will indtiate the 5F-8 as soon
as the offective date of his seperation 1s established,
sad forwerd the SF-8 to the opersting office comcerned.
The operating office coucerned cocrdinate the SF-8
with the Central Cover Branch, DD/P, before forwarding
it to the employee's last inown eddress in the United
States. In order that the SF-8 pay be initisted at the
mmhnm,mmmmmmma.sa
in such cases will forwexd directly to the Office of
Personnel an extrs copy of the SP-52, which is in sddition
to the regular distribution required.

o)

b
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(3} Beparations Oversess

{a) A steff employee or staff sgent who leaves the Agency
whils assigoed to 2 permmnent duty station overseas
will not receive an SP-8 until such time as he retwrns

. %o an sres with s local piblic employment office {in
the 45 States, District of Colwbis, Alasks, Hswmii,
Puerto Bico, and the Virgin Islands). At the time of
seperstion, the employee will be advised in the fisld
that he wust notify the Office of Persommel at head-
quarters wpon his retwrn %o cne of the areas defined

shove in order to cbtain sn 87-B.

'{h)'mmmamnmwnm
staff esployee in accordsnce vith the provisions
tamedintely sbove, it will complets the SF-8 and forwaxd

it to the address indicnted by the requester, following

sppropsiate

mmammmmﬁww

25X1C4a
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c. PROCESSING (F REQUESTS FOR INFORMATION BY STATE EMPLOYMENT
SECURT?Y AGEWCTES

(1) The execution and coordination of Forms ES-931 will
hembytheﬂd’ﬁceef&e%tmmﬁthmfm
woridays. If it is imgpossible, hovever, due to security or
other considerations, to complete s reply within the four- '
dqnut,mmré;egmmmmwmm
requesting agsncy delay and estimate the date by ‘
nmlywbaw. by which .

{2) Beplies to these requests for informetion will be .
: Mmmy,ﬂththumtee&wwmmw *
Cover Branch, DD/P, as sppropriste, to ensure thet the infor-
nmmummuwmwwa.

{3) A file of all Forms ES-931 received in the Office of the

(&) The Office of the Comptroller will exscute Forme ES-O:
received from State agencies, after Mmting mgﬁzu,
umw,ummmmarmmx,mmﬁuw
Becurity, and the Central Cover Erauch, DD/P, as sppropriste.

JALVIRGY

SIENED
L. X. WEITS
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